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ACADEMIC INTEGRITY, AI USE AND COPYRIGHT POLICY 

INTRODUCTION 

This policy is designed to uphold the principles of academic integrity at Australian College of Technology and 

Business Pty Ltd (ACTB). It sets out the responsibilities of students and staff in relation to plagiarism, the use of 

Artificial Intelligence (AI) tools in assessment, and respect for copyright law. 

The rapid development and accessibility of AI-generated content tools — including but not limited to ChatGPT, 

Gemini, Copilot and similar platforms — present new challenges for vocational education and training. While AI 

can be a valuable learning aid, submitting AI-generated content as one's own original work is a form of academic 

dishonesty and is not permitted at ACTB unless expressly authorised by the Trainer and Assessor for a specific 

task. 

This policy ensures that all students are assessed fairly and that qualifications issued by ACTB reflect genuine 

competency, as required under the ASQA Standards for RTOs 2025 and the principles of the Australian 

Qualifications Framework (AQF). 

SCOPE 

This policy applies to:  

• All students enrolled at ACTB across all courses and qualifications; and 

• All ACTB staff, including trainers, assessors and administrative staff involved in the delivery and assessment 

of training. 

LEGISLATION AND STANDARDS 

This policy is made under and must be read in conjunction with: 

• ASQA Standards for Registered Training Organisations 2025 — Standard 1.1 (assessment is valid, reliable, 

flexible and fair), Standard 1.3 (assessment judgements are based on evidence of competency), Standard 

2.1 (students receive clear and accurate information) 

• Australian Qualifications Framework (AQF) 

• Copyright Act 1968 (Cth) 

• Privacy Act 1988 (Cth) 

• Australian Consumer Law 

DEFINITIONS 

Term Definition 

Plagiarism 

Presenting the work, ideas, words or intellectual property of another person as one's 

own, without appropriate acknowledgement or citation. This includes copying from 

other students, textbooks, online sources, course materials, or using AI-generated 

content without authorisation. 

AI-Generated Content 

Text, images, code, data or other material produced by an Artificial Intelligence tool 

(e.g. ChatGPT, Gemini, Copilot, Grammarly AI, etc.), and directly copied into the 

submission. 

Academic Misconduct 

Any deliberate or negligent act that gives a student an unfair advantage in assessment, 

including but not limited to plagiarism, collusion, fabrication of evidence, 

misrepresentation of competency, and unauthorised use of AI. 
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Copyright 

A legal right protecting the original expression of an idea in a work (text, music, image, 

software, etc.) from being reproduced, distributed or adapted without permission from 

the copyright owner. 

Fair Dealing 

A limited exception under the Copyright Act 1968 (Cth) allowing use of copyright 

material without permission for specific purposes, such as research, study, criticism, 

review or reporting news, provided the use is 'fair'. 

Authorised AI Use 

The use of an AI tool that has been explicitly approved by the Trainer and Assessor in 

writing for a specific assessment task, with clear parameters about how AI may be used 

and how it must be disclosed. 

 

RESPONSIBILITIES 

ACTB Management 

• Ensures this policy is current, accessible and aligned with regulatory requirements. 

• Provides regular professional development (PD) to trainers and assessors on detecting academic 

misconduct, including the identification of AI-generated content. 

• Reviews and updates detection and monitoring practices as AI technology evolves. 

Trainers and Assessors 

• Educate students on academic integrity, plagiarism, copyright and the responsible use of AI at the 

commencement of each course and prior to each assessment. 

• Design assessments that promote authentic demonstration of competency and reduce opportunities for 

plagiarism or AI misuse (e.g., through oral questioning, practical observation, scenario-based tasks and in-

class activities). 

• Apply professional judgement when marking, cross-referencing a student's written submissions against 

their observed engagement, participation and demonstrated knowledge in class. 

• Conduct sample checks of student work for signs of plagiarism or AI-generated content, as outlined in the 

Procedures section of this policy. 

• Report suspected academic misconduct to the RTO Manager in accordance with this policy. 

Students 

• Submit only their own original work for assessment, unless collaboration is explicitly authorised. 

• Properly cite and reference all sources of information used in their work. 

• Do not use AI-generated content in assessments unless expressly permitted in writing by the Trainer and 

Assessor for that specific task. 

• Comply with copyright laws when using, reproducing or adapting the work of others. 

• Be aware that submitting AI-generated content as one's own work may constitute academic misconduct 

and result in serious consequences. 

 

POLICY STATEMENT — PLAGIARISM 

Students are not permitted to plagiarise the work of another person, whether that is another student, the author 

of a textbook, material obtained from the internet, course materials, or content generated by an AI tool. All 

submitted assessments must represent the student's own genuine understanding and competency. 

Trainers and Assessors are required to assist students in understanding the ethical and legal issues relating to 

plagiarism and to help them develop good practices for tracking and properly citing their sources of information. 

As part of the process for identifying plagiarism, Trainers and Assessors must: 
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1. Identify any assessment responses that do not appear to be written in the student's own words, or that 

appear to have been copied from an external source, course materials, or generated by an AI tool. 

2. Where plagiarism is apparent, conduct a targeted search (e.g., paste the student's text into a search engine) 

to identify the original source. If the source is identified, mark the student as Not Yet Competent (NYC) 

and require the student to resubmit the relevant questions using their own words. 

3. Under no circumstances should identified plagiarism be marked as Competent. 

 

POLICY STATEMENT — ARTIFICIAL INTELLIGENCE (AI) USE IN ASSESSMENTS 

ACTB's Position on AI Detection Software 

ACTB does not currently subscribe to dedicated AI detection software. This is a deliberate and considered 

position. AI detection tools available at this time have well-documented limitations — they can produce 

false positives (incorrectly flagging genuine student work) and false negatives (failing to detect AI-generated 

content that has been edited). Relying solely on such tools would be inconsistent with ACTB's commitment 

to fair and reliable assessment under the ASQA Standards for RTOs 2025. 

Instead, ACTB takes a holistic, evidence-based approach to identifying potential AI misuse, as described 

below. 

 

The unauthorised use of AI-generated content in assessments is a serious breach of academic integrity at ACTB. 

The following provisions apply: 

 

What is Permitted 

• Using AI tools for general research, brainstorming ideas, or understanding concepts, including but not 

limited to as a learning aid, not as a source of assessment responses. 

• Using AI tools where the Trainer and Assessor have expressly authorised their use in writing for a specific 

task and have set out clearly how the tool may be used and how its use must be disclosed. 

• Using standard grammar or spell-check functions that do not generate or substantially alter content. 

 

What is Not Permitted 

• Submitting AI-generated text, responses, or work product as the student's own original assessment 

submission. 

• Using AI to rephrase or paraphrase assessment responses in a way that misrepresents the student's own 

understanding; submitting AI-generated content as one’s own work; or using AI tools in place of the 

learner’s independent effort.  

• Asking AI tools to complete assessment questions, case studies, scenarios or written responses on the 

student's behalf. 

Failing to disclose the use of AI where its use has been authorised, and disclosure is required 
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HOW ACTB IDENTIFIES POTENTIAL AI USE AND PLAGIARISM 

Given that ACTB does not use dedicated AI detection software, Trainers and Assessors apply a range of 

professional judgement strategies to identify work that may not authentically represent the student's own 

competency: 

1 

Classroom Engagement Cross-Reference 

Trainers and Assessors actively observe and record each student's level of engagement, participation and 

demonstrated knowledge in class throughout the course. When marking assessments, trainers consider whether 

the quality, depth, vocabulary and reasoning in a submission is consistent with what the student has 

demonstrated in class discussions, practical activities and questioning. A significant inconsistency between in-

class performance and written submission quality is treated as a potential indicator of academic misconduct, 

warranting further investigation. 

2 

Sample Checks 

ACTB conducts sample checks of student submissions on a regular basis. These are not exhaustive reviews of 

every submission — rather, a targeted sample is reviewed each assessment period by the Trainer and Assessor 

(and, where appropriate, the RTO Manager) for signs of plagiarism, AI-generated content or collusion. Samples 

may be selected at random or targeted where a submission raises initial concern. 

3 

Search Engine Checks 

Where a submission appears to contain content that may have been copied from an external source, the Trainer 

and Assessor will conduct a targeted search by pasting portions of the text into a search engine to identify the 

original source. 

4 

Stylistic and Linguistic Indicators 

Trainers and Assessors look for stylistic inconsistencies that may suggest AI use, including: unusually formal or 

generic language inconsistent with the student's usual written expression; overly structured responses that lack 

personal context or specific examples from the student's learning environment; absence of errors in students 

who regularly make grammatical errors in class; and responses that address the question generically rather than 

in the context of the student's actual course or workplace. 

5 

Oral Verification 

Where a Trainer and Assessor have reasonable grounds to believe a submission may not represent the student's 

own work, they may request the student to verbally explain, expand on, or demonstrate the concepts addressed 

in their assessment. An inability to do so may be considered further evidence of academic misconduct. 

6 

Regular Staff Professional Development 

ACTB conducts regular staff professional development sessions to keep trainers and assessors informed of 

current and emerging AI tools, the indicators of AI-generated content, and best-practice strategies for designing 

assessments that promote authentic demonstration of competency. Staff PD is a central pillar of ACTB's approach 

to maintaining academic integrity in an environment where AI detection technology is still evolving. 

 

POLICY STATEMENT — COPYRIGHT 

Copyright laws are based on the principle that creators have the right to recognition and compensation for their 

original work. Under the Copyright Act 1968 (Cth), a work — including text, music, images, software and other 

material — is automatically protected by copyright from the moment it is created. No copyright notice or 

registration is required. 

Students and staff must: 

• Not reproduce, distribute, adapt or publish copyright-protected material without the permission of the 

copyright owner or without falling within a recognised exception. 

• Properly cite and acknowledge all sources of information used in assessments, projects or research. 

• Only install and use software on ACTB computers that has been lawfully purchased or licensed to ACTB. 
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Fair Dealing 

The Copyright Act 1968 (Cth) permits limited use of copyright material without permission under the 'fair 

dealing' defence. At ACTB, this is most relevant to research and study purposes. For fair dealing to apply, the 

use must be for one of the following purposes: 

• Research or study 

• Criticism or review 

• Reporting the news 

• Giving legal advice 

• Participating in judicial proceedings 

 

In addition, the dealing must be 'fair'. Fairness is assessed by reference to: 

• Whether the amount copied is less than 10% of the total work (or one chapter of a book); 

• The purpose and character of the use; 

• The nature of the material copied; 

• The effect on the market for the original material; 

• The commercial availability of the material; and 

• The proportion and substantiality of the part used relative to the whole work. 

 

Where students are uncertain whether their use of copyright material is lawful, they should consult their Trainer 

and Assessor before reproducing or distributing the material. 

 

CONSEQUENCES OF BREACH 

Where a student is found to have committed academic misconduct — including plagiarism, unauthorised AI 

use, or breach of copyright — the following consequences may apply, depending on the severity and whether 

the breach is a first or repeat offence: 

Level Consequence 

First instance — minor 

The student is informed of the breach and required to resubmit the assessment in their 

own words. A formal record of the breach is placed on the student's file. The student 

receives guidance from their Trainer and Assessor on academic integrity and proper 

citation. 

Second instance or 

deliberate breach 

The student is issued a formal written warning. The assessment is marked as Not Yet 

Competent. The student is required to resubmit. The matter is reported to the RTO 

Manager. Further instances may affect the student's enrolment. 

Serious or repeated breach 

The assessment is marked as Not Yet Competent with no opportunity to resubmit that 

attempt. The matter is referred to the CEO or Delegate. Disciplinary action may be 

initiated under the ACTB Student Code of Conduct Policy, up to and including 

cancellation of enrolment. 

 

In all cases, the student has the right to appeal any decision under the ACTB Complaints and Appeals Policy and 

Procedure. A formal record of all academic misconduct findings and outcomes is retained on the student's file. 
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PROCEDURE — RESPONDING TO SUSPECTED ACADEMIC MISCONDUCT 

1. The Trainer and Assessor identify a submission that raises concern (e.g., inconsistency with in-class 

performance, stylistic indicators, a positive search engine result, or a sample check finding). 

2. The Trainer and Assessor review the submission against the student's known in-class engagement, 

participation and demonstrated understanding 

3. Where concern remains, the Trainer and Assessor may conduct a targeted search engine check and/or 

request an oral verification from the student. 

4. If academic misconduct is confirmed, the Trainer and Assessor mark the assessment as Not Yet Competent 

and record the finding in the student's file. 

5. The Trainer and Assessor notify the RTO Manager and prepare a written record of the finding, the evidence, 

and the outcome. 

6. The student is notified in writing of the finding, the consequence, and their right to appeal within 20 

working days in accordance with the ACTB Complaints and Appeals Policy and Procedure. 

7. For second or serious breaches, the RTO Manager escalates the matter to the CEO or delegate for a 

determination on further disciplinary action. 

8. All records related to the finding, the notification and the outcome are retained in the student's file. 

 

ASSESSMENT DESIGN TO PROMOTE AUTHENTIC COMPETENCY 

ACTB recognises that the best defence against plagiarism and AI misuse is the design of assessments that 

require students to demonstrate genuine competency in ways that cannot easily be replicated by AI tools or 

copied from external sources. Trainers and Assessors are encouraged to: 

• Incorporate practical observation, workplace-based tasks and skills demonstrations into assessment 

design. 

• Use oral questioning to verify understanding of written submissions. 

• Include scenario-based tasks that require students to apply knowledge to their specific workplace or study 

context. 

• Require students to reflect on their own learning experience and personal practice, which AI cannot 

authentically replicate. 

 

RECORDS 

All records related to academic misconduct findings, warnings, oral verifications, resubmissions and outcomes 

are to be retained in the student's file for a minimum of two (2) years after the student ceases to be an accepted 

student at ACTB, in accordance with ASQA Standards for RTOs 2025. Records must be accurate, up to date and 

accessible to authorised staff and relevant regulatory authorities upon request. 

CONTINUOUS IMPROVEMENT 

• ACTB will review this policy at least annually, or earlier where significant developments in AI technology, 

regulatory guidance or ASQA Standards require an update. 

• Staff professional development on AI literacy and academic integrity detection will be conducted at least 

annually and more frequently as the landscape evolves. 

• Feedback from trainers, assessors and students will be used to inform improvements to assessment design, 

detection practices and the effectiveness of this policy. 

• ACTB will monitor regulatory guidance from ASQA, the National Centre for Vocational Education Research 

(NCVER) and the Australian Government regarding AI in VET and update practices accordingly. 
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PUBLICATION 

This policy will be made available to staff, students and persons seeking to enrol at ACTB through publication 

on the College's website (www.actb.com.au) and inclusion in the Student Handbook. 

DOCUMENT CONTROL 

Version Date Rationale / Summary of Changes Actioned By 

1.0 June 2021 
Policy reviewed, no changes required. Footer 

updated. 
Saurabh Thaper 

1.1 December 2022 Formatting updated as per revised Policy Template. Tracey Peng 

2.0 April 2026 

Full revision: title updated to reflect AI provisions; 

aligned to ASQA Standards for RTOs 2025; new AI 

Use policy section added (including ACTB's position 

on AI detection software, authorised vs unauthorised 

AI use, and identification strategies); staff PD and 

engagement cross-referencing approach 

documented; consequences table added; 

assessment design guidance added; copyright 

section retained and updated; procedures section 

added. 

ACTB Management 
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